THE ORGANISATIONAL AND OPERATIONAL REGULATIONS OF THE ELTE
DOCTORAL SCHOOL OF EDUCATIONAL- 2025!
v. 4.0.

The organisational and operational regulations of the Doctoral School of Education are valid
in conjunction with the provisions of Government Decree 387/2012 (XII. 19.) on doctoral
schools, doctoral procedures and habilitation (hereinafter: R.), the ELTE Doctoral Regulations
(EDSZ) and its Annex 6/4, as well as the faculty doctoral regulations (KDSZ), and supplement
them.

The Doctoral School
Section 1
(pursuant to EDSZ Section 14)
(1) Name and address of the doctoral school:

Doctoral School of Education (DSE)
Kazinczy u. 23-27., Budapest VIL.,

(2) The DSE operates on the professional basis of the ELTE Faculty of Education and
Psychology, the Barczi Gusztav Faculty of Special Needs Education, and the Faculty of
Primary and Pre-School Education.

(3) The doctoral school's educational programs:

a) Adult Learning and Education Doctoral Program,

b) Culture, Diversity and Education Doctoral Program,

c) Early Childhood Doctoral Program,

d) Learning, Instruction and Subject Pedagogies Doctoral Program,

e) Special Education Doctoral Program,

f) Sports and Health Promotion Doctoral Program,

g) Sociology of Education Doctoral Program,

h) Theoretical - Historical Pedagogy Doctoral Program,

1) Teacher Education and Higher Education Studies (EDITE) Doctoral Program.

Head of the Doctoral School
Section 2
(pursuant to EDSZ Section 15, KDSZ Section 6)

1) The head of the NDI performs their work under the professional guidance of the
Doctoral Council of Pedagogy and Psychology (hereinafter: PPDT) and must report on
their activities to the PPDT.

2) The tasks of the head of the doctoral school, in addition to those specified in the EDSZ,
include in particular:

a) overseeing the tasks related to the operation of the Doctoral School Council
(hereinafter: DIT),
b) overseeing the fulfillment of the doctoral school's statistical and other data
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provision obligations, as well as the content of the doctoral school's website,
c¢) ensuring the school's quality assurance through the DIT in accordance with the
doctoral school's quality development strategy, with the operational tasks being
delegatable by the head of the doctoral school to the secretary of the doctoral
school,
d) making a proposal to the PPDT in agreement with the DIT on:
- the establishment of new doctoral educational programs and modules
and their leader,
- the training plan of the doctoral educational programs and modules, or
their modification,
- the members of the doctoral educational programs and modules,
- the announcement of approved educational programs and modules,
- the forms of training that can be pursued at the doctoral school.
e) making a proposal to the PPDT based on the DIT's recommendation on:
- the special requirements for applying for doctoral training that differ
from the general requirements,
- the composition of the admission committees,
- the person of the supervisor when the dissertation topic is approved.
3) The head of the doctoral school is assisted in their duties by the secretary of the doctoral
school and the Secretariat of Doctoral Schools.
4) In the absence or prolonged incapacity of the head of the doctoral school, the head of
the school is substituted by the secretary of the doctoral school.

The Council of the Doctoral School of Education (DIT), the operation of the DIT
Section 3
(pursuant to R. Section 10, EDSZ Section 16, KDSZ 7-8)

1) The president of the Council of the Doctoral School of Education is the head of the
doctoral school.

2) The mandate of the DIT members is for 3 years.

3) The DIT is convened by the president at least once every six months, but within 15 days
if requested by 2/3 of the members.

4) The DIT is quorate if 50% of its voting members plus one person are present at the
meeting.

5) The president may invite anyone to the DIT meeting with an advisory vote if they deem
their presence necessary for a substantive discussion of the issues on the agenda.

6) The Secretariat of Doctoral Schools' staff member prepares minutes of the meetings,
which are approved by the president.

7) The heads of the organizational units are invited to the DIT meeting when a matter
concerning their unit is discussed.

8) Other procedural matters are regulated by the rules of procedure adopted by the DIT.

Tasks of the DIT
Section 4
1) The tasks of the DIT, in addition to those specified in the legal regulations, the EDSZ,
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and the KDSZ, including in particular:
a) proposing to the PPDT the announcement of the conditions for admission to
doctoral training,
b) determining the rules for calculating the credits obtainable within the framework
of research activities,
c) approving the DSE's quality assurance and quality development plan.
Within its own competence, the DIT monitors the quality of doctoral training and
ensures its alignment with national and international requirements for quality assurance
purposes. It regularly receives reports from those participating in the programs of the
DSE. It analyzes and summarizes the opinions of the program and module leaders,
instructors, and students, with particular regard to:
- the topics of the courses,
- the effectiveness of the pedagogical implementation,
- the conditions for preparing to fulfill publication requirements and the
publication performance,
- the preparation for the complex examination and the level of professional
preparedness checked during the complex examination,
- the conclusions drawn from the opponents' opinions on the doctoral
dissertation regarding the quality of the training and the supervision.
Supervisors request the announcement of their doctoral dissertation topics, and specify
the doctoral programs to which they are connected. If the program leaders accept the
doctoral dissertation topics, then, after the DIT's support, the Secretariat of Doctoral
Schools uploads the accepted topic announcements to the website of the National
Doctoral Council (www.doktori.hu).
The DIT prepares the operating regulations of the doctoral school and submits it to the
PPDT for review.

Tasks and scope of authority of the Program Leader and Module Officer
Section 5
(pursuant to KDSZ Section 9)
The tasks and scope of authority of the program leader and person in charge of the
module, in addition to those specified in the EDSZ and KDSZ, include in particular:

a) the person in charge of the module, based on the program's official list of course
units, compiles the program's course offerings for the semester by the end of the
tenth week of the previous semester and ensures its registration in the electronic
study system through the Secretariat of Doctoral Schools, and also prepares a
preliminary plan of the courses for the subsequent semesters of the training, which
the Secretariat of Doctoral Schools publishes on the doctoral school's website,

b) the person in charge of the module ensures that the courses fulfill the mandatory
course units that are announced in the semester according to the sample
curriculum's schedule,

¢) the person in charge of the module coordinates the course material with the
program's instructors, requests the descriptions of the announced courses from the
instructors, and forwards them to the doctoral school's administration,

3



d) the program leader, at the request of the head of the doctoral school, ensures the
fulfillment of the current data provision obligations and is responsible for the
timely preparation of reports,

¢) the person in charge of the module initiates the publication of any information,
announcement, or work material related to the program on the faculty's website,

f) the person in charge of the module monitors the program's instructors and informs
the Secretariat of Doctoral Schools of any changes,

g) the program leader, in the case of students connected to the given program:

- reviews the study and research plan of students pursuing studies within
the framework of individual preparation,

- assesses the value of the scientific and higher education credits offered
to students by their supervisor,

- reviews the submission for a change of topic or supervisor.

h) the program leader makes a proposal to the head of the doctoral school on:

- the composition of the admissions committees,

- in agreement with the supervisor, the composition of the doctoral
complex examination committee and the topics of the exam questions,

- in agreement with the supervisor, the composition of the doctoral
defense committee, and if necessary, its modification.

i) the person in charge of the module and the program leader, within the framework
of the training programs, decide on the announcement of the optional courses
(special colloquia),

j) atthe request of the head of the doctoral school, the program leader annually makes
a statement on the application and admission requirements that differ from the
general ones for the given year, and also provides the date and location of the
entrance examination.

Change of Program Leader
Section 6
If the mandate of a leader of an already accredited educational program ceases for any reason,
the opinion of the professionals involved in the program must also be sought for the proposal
prepared for the PPDT regarding the person of the new leader.

Tasks of the instructors of the doctoral school
Section 7
(pursuant to KDSZ Section 9)
The tasks of the instructor of the doctoral educational programs are:

a) to perform high-quality teaching work in accordance with the assignment of the
program leader, the module officer, the DIT, and the PPDT (holding classes,
supervising, examining, compiling exam materials, acting as an opponent or
committee member),

b) to participate in student satisfaction surveys within the framework of quality
assurance,
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c) to make the description of their course available to the program leader at the
beginning of the semester,

d) to record students' grades and qualifications in the Electronic Study System in
accordance with the general rules,

e) to update their data on the doctoral website, the university, and publication
databases.

The Supervisor
Section 8
(pursuant to EDSZ Section 17)
A supervisor can be a lecturer or researcher with at least a PhD degree, whose person is
accepted by the DIT upon the recommendation of two referrers and approved by the
PPDT. One of the two referrers must be a member of the DIT, and the other must be a
recognized representative of the scientific field. The recommendation is based on the
professional and scientific achievements and publication activity of the candidate for
supervisor.
The supervisor's mandate automatically ceases upon the student's/candidate's degree
acquisition.
A contract for work must be concluded with an external supervisor to perform the
supervisory task. In professionally justified cases, the supervisor may perform their task
with the involvement of a co-supervisor.
The professional tasks and scope of authority of the supervisor, in addition to those
specified in the EDSZ and KDSZ:

a) The supervisor directs and assists the studies, research work, and preparation for
degree acquisition of the doctoral student they lead at the highest professional
level, and continuously monitors and evaluates them. During this process:

- they provide support for the selection and development of research
strategies and methods,

- they provide advice on doctoral school studies and autonomous learning
for individual research development,

- they encourage, monitor, and assist the student with the provision and
processing of relevant professional literature from the beginning of the
research, through the complex examination and pre-defence, to the
defense,

- they assist the student in preparing their dissertation with their opinion,

- they offer the student participation in their own research, especially in
the case of a common topic,

- they encourage the student to expand their international contacts and
assist them in utilizing foreign research scholarships and publication
opportunities,

- in order to introduce the student to the scientific community, they
encourage and assist the student in publishing their scientific results.

b) The supervisor makes a proposal for the credit value of the directed research
work and teaching activity of the doctoral student they lead when certifying the
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completion at the end of the semester.
5) The supervisor's contact tasks include in particular:

a) the supervisor initiates a consultation with the doctoral student they lead if they
do not have up-to-date information on their ongoing research activities, with the
understanding that active contact between the supervisor and the doctoral
student is fundamentally the doctoral student's responsibility. In case of
problems between the two parties, the student first turns to the doctoral student
government for help, and the supervisor turns to the program leader. If the
problem is not solved at this level, the relevant regulations must be followed,

b) they assist their students, taking into account the specific operation of the
program,

c) the supervisor maintains contact with the leaders of the individual programs in
order to be informed about their students' activities and progress,

d) the supervisor conducts consultations with other supervisors or experts to assist
the student's learning within their own authority.

6) The supervisor complies with the other expectations for supervisors according to the
university, faculty, and doctoral school operating regulations.

Credit Transfer
Section 9
1) The DIT leadership, for formulating its credit transfer proposal, requests the opinion
of:
a) the relevant program leader or module officer regarding the fulfillment of course
requirements,
b) the relevant program leader or module officer regarding teaching activities'.
In the opinion, in case of partial or full rejection, the non-acceptance must be
justified based on the differences in the requirements.
2) The student may also request the acceptance of teaching activity if they suspended their
legal relationship at ELTE at the time of the activity, but credit transfer is only possible
with an active student legal relationship.

Application, Admission
Section 10
(pursuant to EDSZ Section 25-28, KDSZ Section 12—14)

1) The thesis plan attached to the application must include a description of the planned
research methods. Other documents to be attached at the request of the educational
program will be published in the admission announcement.

2) Admissions committees, which are adjusted to the number of applicants and resources
and also allow for the joint examination of several programs, are submitted to the PPDT
through the head of the doctoral school.

3) The DIT leadership submits applicants for state-funded places at the DSE to the PPDT
in a single ranking based on the previously published criteria system.

Research Plan
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Section 11

(pursuant to KDSZ Section 19, KDSZ Section 25)
The preparation of the research plan is one of the stages of the doctoral school learning
process. The student prepares their research plan by using the results of their studies and
consultations to mature the topic indicated at the time of admission into a scientific
research.
The student submits the research plan in the electronic study system in one original copy
with the original signatures of the student and the supervisor, and electronically'?’. Its
length is 20-40 pages + literature and appendices.
The research plan must contain:

a) Cover page (contains the student's name, Neptun code, start of studies, name of
the program module, its leader, the name(s) of the supervisor(s), the working
title of the dissertation and, if available, the research ethics permit number)

b) Table of Contents

c) Brief formulation of the research topic and problem

d) Theoretical background (introduction of concepts, theoretical frameworks,
literature, which is expected to include the processing of foreign language
literature)

e) Research paradigm, questions/hypotheses

f) Research framework (description of primary and secondary data sources,
introduction of research tools and methods, description of target groups, detailed
description of the sampling procedure, limitations of the research)

g) Expected results

h) References

1) Work plan (detailed schedule of the research process, its interdependencies, the
volume of work, resource requirements, feasibility, publication schedule)

J) List of the student's publications on the topic

The Secretariat of Doctoral Schools, after the students' consent, ensures the accessibility
of the research plans to the supervisors and the community of students who submitted a
research plan in the given academic year.

At the complex examination, the exam committee may suggest corrections to the
research plan, which has been evaluated as "satisfactory," with the determination of
specific aspects and deadlines, if necessary. The revised research plan is jointly accepted
by the relevant program leader and the DIT leadership after approval by the
supervisor'®2. The possible revision has no retroactive effect on the result of the complex
examination.

Specifics of Course Registration and Completion
Section 12
(pursuant to KDSZ Section 19, 21-22, 25)
The doctoral student submits the actually completed credits and the report showing the
progress of their study and research plan according to the schedule specified in KDSZ
Section 19 (4) on the document titled “Credit Application Form and Report,” which is
an appendix to the present regulations (Annex 1), in the electronic study system at the
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end of the semester with the signatures of the supervisor and the program leader.

The document titled “Credit Application Form and Report” submitted in the electronic
study system is signed by the head of the DSE. After this, the DSE administration
summarizes the accepted credits and forwards them to the Office of Academic Affairs
as a certificate of completion by the end of the second to last week of the examination
period.

The range of activities that can be accepted as teaching-research assisting activities
replacing teaching activity and as part of directed research work is contained in Annex
2 of the present regulations. In justified cases, the head of the doctoral school may accept
teaching-research supporting activities with a different credit value than that specified
in the annex. In exceptionally justified cases, the head of the Doctoral School may also
accept other activities not included in the annex, with an individually determined credit
value!’?. In these cases, the head of the Doctoral School also takes into account that one
credit corresponds to an average of thirty work hours.

Complex Examination
Section 13
(pursuant to R. Section 12/4, EDSZ Section 48-55, KDSZ Section 29)

The examination committee receives the following documents at least one week before
the exam for informational purposes:

- the candidate's research plan,

- the reviews of the research plan.
The language of the complex examination is Hungarian or English.
The research plans are reviewed by the supervisor and two expert instructors in the field
(preferably one internal and one external per program), whose persons are proposed by
the program leaders.
The purpose of the review is to ensure that the topics supervised by the Doctoral School
result in high-quality research, both theoretically and methodologically, that is
competitive in the international research space, and to prevent any methodological
problems from arising in the research that could question its validity or results'®?.
Accordingly, the reviewers prepare a textual evaluation of the research plan based on
the following aspects:

- general impression

- relevance of the research topic

- purpose of the research

- theoretical background

- research questions

- methodological background of the research

- structure of the research plan

- citation system

- linguistic formulation

- temporal feasibility of the research

- summary
The complex examination consists of a theoretical part and a dissertation part, with a
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duration of approximately 60 minutes.

- The theoretical part assesses the candidate's theoretical preparedness in the field
of science. The candidate takes an oral exam on two topics. The theoretical topic
is determined by the PPDT, and the Research Methodology question is drawn
by the student at the exam. In addition to the general requirements, individual
programs may formulate program-specific requirements. Program leaders
inform the DIT and the students of the programs about the program-specific
requirements 6 months before the examination period.

- In the dissertation part, the candidate demonstrates their scientific progress and
skills in their narrower research area based on the previously submitted research
plan, by presenting their research plan to the committee in a lecture format, and
then answering the questions and comments formulated in the reviews in a
detailed manner. This is followed by the reviewers' statement on the acceptance
or rejection of the answers.

The examination committee evaluates the two parts of the exam separately with a
pass/fail grade. A failing grade on either part of the exam means the failure of the entire
exam. A record containing a textual evaluation is made of the complex examination.

Publication Requirements
Section 14
(pursuant toKDSZ Section 32)
The candidate must have at least three scientific publications at the time of submitting
the doctoral dissertation, provided that the following conditions are met:

- only scientific publications with the candidate as the first author and related to
their own doctoral topic are accepted, which have been published or accepted
for publication,

- apublished article in a recognized journal, a book chapter published in a peer-
reviewed monograph or peer-reviewed book refereed by WoS or Scopus, or a
peer-reviewed book refereed by WoS or Scopus can be accepted as a scientific
publication,

- at least one must be published in English,

- at least one must be published or accepted for publication by the time of the
complex examination.

At the time of submitting the doctoral dissertation, in addition to the provisions of EDSZ
Section 62 and Section 29 of the present faculty regulations, the candidate must attach
a declaration from their supervisor stating that the publications comply with the
provisions of paragraph (1) and the requirements prescribed in the doctoral school's
operating regulations.

Formal Requirements of the Dissertation
Section 15
Two types of dissertations can be submitted. Type (A) is the traditional, monographic
form, while Type (B) is an edited work based on already published articles, which
consists of the compiled manuscripts of the articles and a framing introduction and
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discussion.
2) The language of the dissertation for Type (A) can be Hungarian or English, while for
Type (B) it must be exclusively English. The language of the dissertation is independent

of the language of the procedure.

3) In both cases, the dissertation is prepared using Times New Roman font, 12-point
character size, with 2.5 cm margins and a 3.5 cm binding margin. The work must be
submitted with 1.5-line spacing, printed on one or two sides. The length of the
dissertation is 70-250 pages. The bibliography and appendices are not included in the
page count. The templates for the external cover page and the internal title page are
contained in KDSZ Annexes 3 and 4.

4) The content structure of the dissertation may follow the following order:

For Type (A): Introduction (literature review), Objectives (formulation of
research questions), Method, Results, Discussion, Conclusions®*’. If more than
one research is presented, the Method, Results, and (Partial) Discussion chapters
are repeated.

For Type (B), the author submits their already published or accepted articles in
such a way that they are framed by a 10-20-page (30006000 words)
Introduction and a 10-20-page Discussion’

5) In the case of Type (B), the following requirements must be met for the articles
submitted as part of the dissertation:

Four QI (QI-ranked at the time of submission) scientific articles are required,
one of which can be a chapter published in a book/conference volume indexed
by WoS/Scopus. Alternatively, one D1 and two at least Q1 journal articles are
also acceptable.

The compiled articles must be included in the dissertation based on the final
manuscript version, i.e., they must not differ from the accepted version for
publication. In line with this, the individual chapters of the dissertation have
their own bibliographies.

In the case of Type (B), if an article originally published in Hungarian is
included in the dissertation, it must be translated.

A specific article can only be used in one doctoral dissertation, regardless of the
authorship.

For all articles included in the dissertation, all co-authors of each article must
declare their consent to the article's inclusion in the dissertation.

6) The style of the dissertation, the format of statistical presentations, and in-text citations
must comply with the guidelines of the American Psychological Association (APA).

requirements.

Change of Program within the Doctoral School
Section 16
(pursuant to EDSZ Section 43, KDSZ Section 24)

A transfer to another educational program within the doctoral school is possible during the first
two semesters. The PPDT decides on the matter of the transfer based on the DIT's
recommendation, considering whether the doctoral student can meet the academic
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Financial Aspects of Doctoral Training
Section 17
(pursuant to EDSZ Section 34 (4), KDSZ Section 17 (3))

For reviewing requests related to self-funded payments, the DIT leadership first requests
the opinion of the supervisor.
The PPDT decides on student applications for vacant state-funded places based on the
recommendation of the DIT leadership. The DIT decides on the system of criteria for
evaluating the applications and the procedure for submission.

Administration of the Doctoral School
Section 18
(pursuant to KDSZ Section 6 (2))

The administration of the DSE is handled by the Secretariat of Doctoral Schools under
the direction of the secretary. The scope of the Secretariat's duties is determined based
on the proposal of the head of the DSE, with the consent of the head of the Dean's
Office.

The tasks of the doctoral school's administration include in particular:

- preparation and documentation of the DIT meetings under the professional
guidance of the head of the DSE and the operational guidance of its secretary,

- administrative support for the work of the DIT leadership,

- handling matters related to instructors, researchers, doctoral students, and
doctoral candidates participating in doctoral training and degree acquisition
procedures that fall within the authority of the DSE leadership,

- document management of the DSE,

- collection and registration of training documents required by the university
regulations and the present operating regulations,

- announcement of pre-defence,

- organizational and administrative tasks related to the daily operation of the DSE,

- maintenance and updating of the data content of the DSE website,

- fulfillment of tasks related to the implementation of the DSE's quality assurance
and quality development plan,

- continuous updating of the content related to the DSE on the website of the
National Doctoral Council (www.doktori.hu),

- continuous monitoring of the MAB's (Hungarian Accreditation Committee)
statements and decisions regarding doctoral training and informing the DSE
leadership about them.

Budapest, 29 May 2025

The annexes to the Organisational and Operational Regulations are in a separate document:

Annex 1: Credit Application Form and Report
Annex 2: Scope and credit value of teaching-research assisting and directed research
activities that can be accepted
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